
What’s new for 1099-MISC 

Reporting

“AFRS XXXX with TIN” Universe

Web Intelligence (WebI)
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Course outline:

• Historical Overview

• 1099 Download Application

• Agency’s Responsibilities for confidential 
data
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Historical OverviewHistorical Overview

• Allen Schmidt – Accounting Applications 
Manager

• Elaina Brown – Business Analyst

• Where we’ve been

• How we got here

• Where we’re going
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1099 Download Application1099 Download Application

• What it is?

• What does it do?

• How to get access?

• How to use it?
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1099 Download Application – What is it?

• The “1099 Download Application” is 
referring to the entire environment used 
for 1099 Reconciliation

• Environment includes:

– AFRS XXXX with TIN Universe (secure– AFRS XXXX with TIN Universe (secure
dataset)

– Agency AFRS Transaction Detail Report 
(secure 1099 baseline template)

– AFRS 1099 Report Template (secure folder)
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1099 Download Application - How to Request 

Access to the 1099 Download Application

• Go to Enterprise 
Reporting Access 
website at:

– http://ofm.wa.gov/isd/
erhelp/general/access
.asp.asp

• Click on the “Access 
to 1099 download” 
on the left hand side 
of the screen and 
follow the 
instructions.
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1099 Download Application – How to 

Request Access to 1099 download application - Web Site
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1099 Download Application – AFRS with TIN 

Universe Access Form

• We need form filled 
out - AFRS with TIN 
Universe Access 
form

• Three roles

– 1099 Administrator

– 1099 User

– 1099 
Administrator/User
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1099 Download Application - How to Request 

Access to the 1099 Download Application

• ‘AFRS with TIN” 
Universe Access 
Form for agency 
1099-Misc reporting

• Box 1 – 1099 
Administrator Administrator 
section
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1099 Download Application - How to Request 

Access to the 1099 Download Application

• ‘AFRS with 
TIN” Universe 
Access Form 
for agency 
1099-Misc 
reportingreporting

• Box 2 – 1099 
User section
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1099 Download Application 1099 Download Application 1099 Download Application 1099 Download Application ---- How to How to How to How to 

Request Access to the 1099 Download Application Request Access to the 1099 Download Application Request Access to the 1099 Download Application Request Access to the 1099 Download Application ––––
1099 Administrator/User1099 Administrator/User1099 Administrator/User1099 Administrator/User

•If you are your agency 
designated 1099 
Administrator as well 
as your agency 1099 
User, please fill out 
information needed in 
both box 1 and box 2 both box 1 and box 2 
information.

•1099 
Administrator/User will 
have ability to create 
your agency customized 
1099 report template
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1099 Download Application – Non-Disclosure 

(NDA) Form

• For 1099 User, additional form 
must be filled out:

– Non-Disclosure Agreement 
(NDA) form

• Your agreement to safeguard 
confidential data.

• Must read SAAM 50.10.65 
download application and signed download application and signed 
a NDA
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1099 Download Application: How to Logon to 

ER Web Intelligence (WebI)

• http://ofm.wa.gov/isd/
default.asp

• Click on one of the 
“Access to systems” 
links.

• Within the SGN

• Outside the SGN 
(SAW access 
needed)
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1099 Download Application: How to Logon to 

ER Web Intelligence (WebI) cont..

• Click on “Web 
Intelligence”.
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1099 Download Application: How to Logon to 

ER Web Intelligence (WebI) cont..

• Note:  If you currently do not have 
access to WebI, you should 
follow the instructions on the 
following link to request access: 
http://ofm.wa.gov/isd/erhelp/gene
ral/access.asp

• User Name: Enter your User 
Name.  This is your WebI User ID 

• Password: Enter your password

• Logon: Click [Logon] button to 
access Enterprise Reporting Web 
Intelligence

15



1099 Download Application: How to Logon to 

ER Web Intelligence (WebI) cont..

• Forgot Password? 
Use this link

• Forgot your User name?  
Use this link

• Account disabled?  
Use this link

• Enterprise Reporting system 
will email you a new 
temporary password
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1099 Download Application: How to Logon to 

ER Web Intelligence (WebI) cont..

• Click [Logon] button will 
log you in Enterprise 
Reporting Web 
Intelligence.
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1099 Download Application: What can you do, 

depending on your roles
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1099 Download Application: 1099 User

• Schedule

• Download/
Export

• Save to 
your “My your “My 
Favorites”

• No 
FTP/Email 
ability
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1099 Download Application: 1099 User – How 

to schedule 1099 report template

• Click on either one of the 
“Document List”
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1099 Download Application: 1099 User – How 

to schedule 1099 report template (cont) – Public Folders

• Click on plus sign of the 
“Public Folders” to 
open.
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1099 Download Application: 1099 User – How 

to schedule 1099 report template (cont) – AFRS 1099 
Report Template

• Use the navigation bar to go 
down the “Public Folders” to 
scroll down and locate the 
“AFRS 1099 Report 
Template” sub-folder.

• Click on “AFRS 1099 Report 
Template” to open up the 
folder.
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1099 Download Application: 1099 User – How 

to schedule 1099 report template (cont) – Agency AFRS 
Transaction Detail Report

• To the right panel, locate

the “Agency AFRS 
Transaction Detail 
Report”
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1099 Download Application: 1099 User – How 

to schedule 1099 report template (cont) – Double click

• Double-click on the title 
of the “Agency AFRS 
Transaction Detail 
Report” to schedule/run 
the report
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1099 Download Application: 1099 User – What 

the 1099 report template do?

• Data warehouse is the 
AFRS transactions 
history

• Include TIN information

• Data is filter by 1099 
User providing filter 
value when prompted
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1099 Download Application: 1099 User –
“Agency” prompt

• “Agency” prompt

• In Agency class

• 3-digits agency code

• Require at least one agency code

• Allows for multiple agencies

• You will get TIN data for the • You will get TIN data for the 
agencies that you have access 
for 1099-MISC reporting.

• For the Agencies that you do not 
have access for 1099-MISC 
reporting, TIN field display is 
*Redacted* 
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1099 Download Application: 1099 User –
“Calendar” prompt

• “Calendar” prompt

• In Time Class

• This is calendar (1/1 – 12/31).

• IRS reporting is based on 
payment date.

• IRS reporting is calendar year

• For warrants – the date is the 
date of the warrant.date of the warrant.

• For EFTs – the date is the 
deposit date.

• Calendar filter alone without the 
Transaction Type filter will give 
you all transactions for the 
calendar selected.  It is very 
important to use the Payment 
Class – Transaction Type to filter 
the “payments” data.
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1099 Download Application: 1099 User –
“Transaction Type” prompt

• “Transaction Type” prompt

• In Payment class

• Use this filter to select payments 
data.

• B – Warrant Wraps

• G – Warrant Cancellations

• H – Warrant Statute Limitations 
CancellationsCancellations

• A – Non-payments

• Users can use B; G; and/or H to 
filter payments data.

• If Users need to look at non-
payment transactions as well, 
include A in the filter selection for 
non-payments
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1099 Download Application: 1099 User – Run 
Query 

• Click “Run Query”
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1099 Download Application: 1099 User –
Report Result

• Report Result 
displayed

• TIN field display 
*Redacted* for 
agencies you do not 
have access.

• 1099 User cannot 
add/subtract from add/subtract from 
this report via WebI

• 1099 User can 
subtract rows/columns 
not needed, once 
dataset has been 
exported/downloaded
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1099 Download Application: 1099 User –
Baseline 1099 data pull

• Transaction Code

• Fiscal Month

• Master Index

• Expenditure Authority Index

• Account

• Program Index

• Project

• Subobject

• Subsubobject

• Doc Date

• Current Doc

• Vendor Address 3

• Vendor City

• Vendor State

• Vendor Zip

• US Foreign Addr

• Invoice Num

• Invoice Date

• Agreement

• GL Account

• Amount
• Current Doc

• Reference Doc Num

• Exception Code

• Vendor Num

• Vendor Num Suffix

• Vendor Type

• Taxpayer ID

• IRS Box

• Tax Type

• Vendor Trailer

• Vendor Name

• Vendor Address 1

• Vendor Address 2

• Transaction Type

• Warrant Batch Type

• Batch Type

• Batch Num

• Biennium

• Batch Date

• Batch Seq Num

• Process Date

• Warrant Num

• Agency

• Subagency
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1099 Download Application: 1099 User – How 

to download data (Save to my Computer As)

• Click “Document”

• Click “Save to my computer as”

• Click “Excel”, PDF, CSV, or 
CSV (with options)
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1099 Download Application: 1099 User – File 
Download prompt

• Do you want to open or save your 
dataset?

• Click “Save” will download your 
secure data into a selected folder.secure data into a selected folder.

• Saving your data results for 
reconciliation.
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1099 Download Application: 1099 User – Save 
to a secure location

• It is important that you store your 
data for reconciliation in a 
SECURE location.
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1099 Download Application: 1099 User – Save 
As – “My Favorites”

• [Save As]

• This is saving the report template.

• 1099 Users can save template 
only in My Favorites:
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1099 Download Application: 1099 User – Save 
As – Public Folder

• 1099 Users do not have access 
to save in Public Folder.  

• You will get the following error if 
attempting to save in the 1099 
Report Template Public Folder:  
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1099 Download Application: 1099 User – Save 
As – Agency Public Folder

• 1099 Users do not have 
access to save in 
Agency Public Folder.  

• You will get the 
following error if 
attempting to save in attempting to save in 
the 1099 Report 
Template Public 
Folder:  
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1099 Download Application: 1099 User – Save 
As in your “My Favorites” only

• 1099 Users can save 
template in My 
Favorites:
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1099 Download Application: 1099 User –
Cannot edit 1099 template 

• 1099 Users cannot edit 
1099 template.
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1099 Download Application: 1099 User –
Cannot edit 1099 template 

• This is the error 
message if 1099 User 
attempt to edit a 1099 
template…
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1099 Download Application: 1099 User –
Recap on Securities and Roles of 1099 User

• View/Schedule WebI report

• Export/Download secure dataset

• Save report template in your “My Favorite” but 
won’t be able to modify/edit

• Use download data for reconciliation

• Use download data for 1099-MISC reporting 
(phase 2 implementation is on its way)(phase 2 implementation is on its way)

• Important to use prompts provided in baseline 
1099 report template – Agency, Calendar, and 
Transaction Type

• Agency “customized” 1099 template may have 
different filters and different data displayed.

• TIN field display *Redacted* for agencies you do 
not have access.
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1099 Download Application: 1099 
Administrator/User

• Schedule

• Download/Export

• Save template in 
“My Favorite”

• Edit 

• Create• Create

• Save template in 
Agency Public 
folder

• No FTP/Email 
ability
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1099 Download Application: 1099 
Administrator/User – Has Ability to Edit 1099 template

• Remember how 1099 
User was not able to 
edit (modify) the saved 
1099 template in “My 
Favorites”?  

• 1099 • 1099 
Administrator/User has 
the ability to 
edit/modify these 
saved template.
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1099 Download Application: 1099 
Administrator/User – To edit, you must be the owner 
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1099 Download Application: 1099 
Administrator/User – Become an Owner by saving report 
template in Agency Public Folder

• 1099 Administrator/User 
can save report template 
in Agency Public Folder.

• 1099 Administrator/User • 1099 Administrator/User 
cannot save report 
template in AFRS 1099 
Report Template folder.
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1099 Download Application: 1099 
Administrator/User – Copy from AFRS 1099 Report 
Template

• Saving template in Agency Public Folder, First…..you copy

• From “AFRS 1099 Report Template” folder, right-click on “Agency AFRS 
Transaction Detail Report” report template.

• Select Organize

• Click “Copy”
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1099 Download Application: 1099 
Administrator/User – Saving template in Agency Public 
Folder

• Second…..you paste

• Right-click on your Agency Public Folder: For example, “179 Dept of 
Enterprise Services –”.

• Select Organize

• Click “Paste
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1099 Download Application: 1099 
Administrator/User – Save report template in Agency 
folder  - you became the “Owner”
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1099 Download Application: 1099 
Administrator/User – Edit Report - Remove

• Edit Report – Remove 
a data element from 
report.

• For example, remove 
“Transaction Code” 
from report.

• Click and Drag • Click and Drag 
“Transaction Code” out 
of report.
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1099 Download Application: 1099 
Administrator/User –Edit Report - Example
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1099 Download Application: 1099 
Administrator/User – Edit Report - Add

• Edit Report –
Add a data 
element to report.

• For example, add 
“Transaction 
Code” back to 
report.

• Click and Drag 

“Transaction 
Code” from Data 
into Report.
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1099 Download Application: 1099 
Administrator/User –Edit Report - Example
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1099 Download Application: 1099 
Administrator/User – Edit Query – Remove filter

• Edit Query –
Remove a 
filter.

• For example, 
remove 
“Transaction 
Type” from 
QueryQuery

• Click and 
Drag 
“Transaction 
Type” out of 
Query.
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1099 Download Application: 1099 
Administrator/User – Edit Query – Example

• “Transaction 
Type” filter 
removed 
from “Query 
Filters”Filters”
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1099 Download Application: 1099 
Administrator/User – Edit Query – Add filter

• Edit Query –
Add a filter.

• For example, 
Add back 
“Transaction 
Type” into 
Query Filters

• Click and 
Drag 
“Transaction 
Type” out of 
Data and into 
Query.
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1099 Download Application: 1099 
Administrator/User – Edit Query – Example

• “Transaction 
Type” filter 
is added 
back to back to 
“Query 
Filters”
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1099 Download Application: 1099 
Administrator/User – Can create Agency customized 1099 
report template

• To create, 

• click on “Document 
List”, “New”, and “Web 
Intelligence 
Document”.
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1099 Download Application: 1099 
Administrator/User – has direct access to “AFRS XXXX 
with TIN” Universe

• If you have 1099 
Administrator/User 
security, you will see 
“AFRS XXXX with TIN” 
Universe.

• First available biennium 
with TIN is “2013”
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Agency’s ResponsibilitiesAgency’s Responsibilities

• Agency is responsible for securing 
confidential data.

• SAAM 5.10 About Data and Systems 
Access Policies

• SAAM 50.10.65 1099 download • SAAM 50.10.65 1099 download 
application

• Non-disclosure Agreement
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Agency’s Responsibilities for 

confidential data:

• 5.10 About Data and 
Systems Access 
Policies

• Who must comply • Who must comply 
with these policies?
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Agency’s Responsibilities for 

confidential data:  50.10.65 
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Dates & Responsibilities:

Final Day to issue forms to Recipients:

January 31, 2013

Required by:

The Internal Revenue Service (IRS)

State Administrative & Accounting Manual (SAAM)State Administrative & Accounting Manual (SAAM)

For each person to whom you paid:

1. $10 in royalties or broker payments

2. At least $600 in rents, services, prizes & awards, 
other income and medical & health care

3. Gross proceeds paid to attorneys
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1099 Tax Assistance:

IMPORTANT WEBSITES & INFO AVAILABLE
• www.irs.gov to access Internal Revenue site

– 2012 General Instructions for Forms 1099, 1098, 5498, and W-
2G

– 2012 Instructions for Form 1099-MISC

– Publications 1281, 1586, and 1679

– Vendors Call– Vendors Call

• Toll Free:  866-455-7438

• TDD:  304-267-3367

• FAX:  304-264-5602

• E-Mail:  mccirp@irs.gov

– Foreign Vendors call

• IRS 1099 Hotline:  304-263-8700 or vendor toll free #

• IRS International Tax Hotline:  215-516-2000
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1099 Tax Assistance (cont):
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1099 Tax Assistance (cont):

IMPORTANT WEBSITES & INFO AVAILABLE

• www.ofm.wa.gov to access the SAAM manual.

Section Section

50.10.10-What are annual US  
information returns?

50.10.20 – The purpose of these 
guidelines

• Questions on SAAM manual need to be directed to 
your agency Statewide Consultant

50.10.30 – Key timeframes and 
publications

50.10.40 – Taxpayer Information
Numbers (TINS) are required

50.10.50 – Common US 
information returns

50.10.60 – Federal training 
opportunities

50.10.65 – 1099 download 
application
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1099 Tax Assistance (cont):
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Terms & Forms

IRS Internal Revenue Service – The federal agency that 
requires that qualifying payment activity be reported.

SAAM State Administrative & Accounting Manual – These 
are guidelines that are maintained by the Office of Financial 
Management.  

The SAAM manual 1) provides control and accountability 
over financial and administrative affairs of Washington State over financial and administrative affairs of Washington State 
Government, and 2) assist agencies in gathering and 
maintaining information needed for the preparation of financial 
statements.  The policies and procedures in this manual are 
the minimum requirements that agencies must meet.

TIN Taxpayer Identification Number – TIN is the 
umbrella term for the three TIN designators:  EIN, SSN, and 
ITIN.
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Terms & Forms - continued

EIN Employer Identification Number – This number is 
assigned by IRS to company’s that register to do business.  
This is not the Unified Business Identifier (UBI) number.

SSN Social Security Number – This number is assigned 
by the Social Security Administration but is commonly used for 
registered sole proprietor businesses to report to the IRS.

ITIN Individual Taxpayer Identification Number – This 
number is assigned for tax processing by the IRS to certain 
resident and nonresident aliens, their spouses, and their 
dependents.  (Looks similar to the SSN.)

1099-
MISC

This is the Miscellaneous Income form – This form 
is used to report payments for rent, payments for services, 
other income payments, gross proceeds paid to attorneys, and 
deceased employee’s wages paid to an estate or beneficiary.
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What’s next?:

• Phase 2 to be implemented in 
October 2012

• Account Ability for 1099-MISC 
Reporting
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Technical/System Questions?

• DES Accounting Systems 
Service Desk

Phone:  

360-407-8182360-407-8182

E-mail:

afrshelpdesk@ofm.wa.gov
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