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BW/BI Custom Report Exercise 2 — Free Characteristics

Personnel Area has been added to the report before Job.

Position properties are set to show the “Result Rows”:

Position ! Personnel Master Listing
Display As Table ﬂ Info | Send | Print Version | Export to Microsoft Ext:el| N-:des|
v Columns Personnel Area = Job = Pasition =
» Key Figures 1790 Dept of Enterprise Services 50000027 PRT CUSTOMER AND PRODUCTION SERVICES MGR 71026532
 Rows Result
* Personnel Area 50000040 PRT FULFILLMENT/DATA CENTER MAMNAGER 71026605
* Job Reszult
* Position 50000050 PRT BINDERY MANAGER 71026543
* Organizational Unit Result
* County
20000168 REPRODUCTION SUPERVISOR 2 71026654
* EE Group
Result
= Pay Scale Group ==
- Pay Grade S0000188 IT SYSTEMS/APP SPEC 6 71024736
* Free characteristics 71024902
* Business area 71024903
* Pay Grade Area 71024504
* Pay Scale Area 71024909
* Workforce Indicator 71024910
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BW/BI Custom Report Exercise 2 — Results Rows

To remove the Result Rows from the results: Posti] g ack b 9
T102% Goto » RGER 3
1. Right click Position 7102 Fiter » MANAGER PROD SERVICES 2
. . L. Rezul Change Drilldown k
2. Select Properties > Characteristic 10p¢ Broadcast and Export ¥ b yANAGER ;
: cave v
3. Display Results > Never e —
MGR THO cER )
4. OK Aesul Documentz b | Data Ce
Sort Position ¥ AllData Cells
T10 CTING) 3
Re=sult
71028605 ENSO1 DATA CENTERWARIABLE PRINT MANAGER 3

Properties of Characteristic Position (Result Set Context)

3

m Afttributes | Sorting . Advanced
Display: Kev & Mediym Text || -
Display Results ever 3
Accezs Mode for Result Set | posted Values ﬂ 3
3
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BW/BI Custom Report Exercise 2 — Results Rows

Results Row is removed from the report:

Position / Perzonnel Master Listing
Display Az Table ﬂ Info | Send | Print Version | Export fo Microsoft Excel | Motes |
- Columns Personnel Area & Job % Position %
* Key Figures 1790 Dept of Enterprise Services 50000027 PRT CUSTOMER AMD PRODUCTION SERVICES MGR 71026532
* Rows 50000040 PRT FULFILLMEMNT/DATA CEMTER MAMNAGER 71026605
= Personnel Area 50000050 PRT BINDERY MAMAGER 71026543
* Job 50000168 REPRODUCTION SUPERWVISOR 2 71026654
* Position 50000188 1T SYSTEMSIAPP SPEC 6 71024786
= Organizational Unit 71024902
= C
ounty 71024903
= EE Group
71024904
= Pay Scale Group
- Pay Grade 71024909
* Free characteristics 71024910
= Buginess area 71024917
= Pay Grade Area 71024920
* Pay Scale Area 71024921
= Workforce Indicator 71024924
Position / Personnel Master Listing
Display As | Table | _Info| Send | Print Version | Export to Microsoft Excel | Notes |
Some objects may have “# Not Assigned” :
- Colunms Personnel Areas Job3S Position =
» Key Figures # Motassigned # MNotassigned 71025989 CHIEF FINANCIAL OFFICER DOP
~ Rows 71026008 CONTRACTS SPECIALIST 3
= Personnel Area 71028009 CONTRACTS ASSISTANT
= Job 71026045 OFFICE ASSISTANT 3
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BW/BI Custom Report Exercise 2 — Select Filter Value (Exclude)

To remove the “# Not Assigned values:
co[ Back GER
1. Right click Job Goto
5 Select Fiter Value
. . Ch Drilld Remove Filter Walue
2. Select Filter & Select Filter Value e 3 A RS MeR
Broadcast and Export “ariable Screen
500 : AROCOGYT MAREAGER
. Save View
3. Select # Not assigned 50C ) DATA CENTER MANAGER
Properties 4
S0 pocuments p MAGER
; “« ””
4. Click the “Add” button 500 Sort Job » |SUPERVISOR 3
5. Select # Not assigned in the Selection portion
o . Select val for Job (0JOB)
6. Click the red (exclude) icon [eiEiadiss =
Show tool: |Single values ﬂshuwview: All ﬂ
7. Cl]Ck OK Al Selections
Maximum | 1000 Refresh [ select &l ,h
[] Select Al e Dﬁcrh
JobKey= Job Medium Text > E |_ =| #Nut
T
||_ # Not assigned |
] S0000000 PUBLIC PRINTER
| S0000018  PRT PLANT MANAGER
] S0000019  PRT BUSINESS MANAGER
| 50000027 PRT CUSTOMER AND PRODUCTION SERVICES MGR Add 4
] S0000038  PRT INFORMATION TECHNOLOGY MANAGER il Remove
] S0000040  PRT FULFILLMENT/DATA CENTER MANAGER
| 50000050  PRT BINDERY MANAGER
] S0000142  OFFICE SUPPORT SUPERVISOR 3
] S0000162 REPRODUCTION SUPERWVISOR 2
| 50000188 T SYSTEMS/APP SPEC & E
] 50000260 ADMINISTRATNE ASSISTANT S E
Enter a value for
Job: j j Change Orderj 5
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BW/BI Custom Report Exercise 2 — Select Filter Value(Exclude)

Report results will no longer display the “# Not assigned” for Job:

Position / Personnel Master Listing

Display As Table ~] Info | Send | Print Version | Export to Microsoft Excel | Mofes |

~ Coha Personnel Area & Job % Position &
* Key Figures 1790 Dept of Enterprizse Services 50000016 PRT PLANT MANAGER 71026542

* Rows 71029996
= Personnel Area 50000019 PRT BUSINESS MANAGER 71026351
* Job 50000027 PRT CUSTOMER AND PRODUCTION SERVICES MGR.  T1026532
"~ foeltion 50000036 PRT INFORMATION TECHNOLOGY MANAGER 71029995
et 50000040 PRT FULFILLMENT/DATA CENTER MANAGER 71026605
o 50000050 PRT BINDERY MANAGER 71026543
: ::yG:c:l Groun 50000142 OFFICE SUPPORT SUPERVISOR 3 71025065
o 71025074

~ Free characteristics 71025150
 FiiSiiEnS Aros 71025291
= Pay Grade Area 50000168 REPRODUCTION SUPERVISOR 2 T1026654
* Pay Scale Area 50000188 [T SYSTEMS/APP SPEC 6 71024788
* Workforce Indicator 71024820
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BW/BI Custom Report Exercise 2 - Goto

Some reports have sub-reports, you will only see the “Goto” option in the context menu if that report has a
sub-report.

For the Position / Personnel Master Listing report:
1. Right click a specific position
2. Select Goto - Employees in Position

Paosition ! Personnel Master Listing

Dizplay As Table ﬂ Info | Send | Print Version | Expori to Microsoft Excel | Noies-|
e g e
* Columns Job = Posifion =
= Key Figures 51001041 PLUMBER/PIPEFITTER/STEAMFITTER 71033103 | PIUMRBFR/PIPFFITTEFR{STEAMFITTER
Back r
* Rows 51002900 DEPUTY DIRECTOR - OPERATIONS, DES 7102754 2

Employees in Position

= Job 21002901 DEPUTY DIRECTOR - EXTERNAL SERVICES, DES 71025761 Filter .
= F"DSNH-‘_PH _ . 31002975 ENTERPRISE HR/PAYROLL APPLS MGR - DES 710245813 ange Drilldown p HTIONS APP. MGR. ET3
= Organizational Unit 71024863 Broadcast and E o» MGR.NET
o 51002976 WARIED INTERDEPT PORTFOLIO APPLS MGR-DES 71025231 Save View LYST MANAGER
* EE Gi
i 21002977 INFRASTRUCTURE & OPERATIONS MGR - DES 71025198 properties » {RE TEAM MNGR ETS
= Pay Scale Group
Py G 21002978 ENTERPRISE BI & DATA SERVICES MGR - DES 71023164 Documents b [nager
= Pay Gragds
AGER
™ Free charg Variable Entry
= Waorkforng
Axailable Variants: J Save | Save As.. | Delete | Show Wariable Personalization

General Variables

“ariable = Current Selection Dezcription
* Calendar Month Prompt _ Single Value 0erz012 0e/2012
Pozition (Optional) 71026322 T1026322 0014
OK || Check
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BW/BI Custom Report Exercise 2 - Goto

The Employees in Position will be generated for the specific position that you selected.

Employees in Position

Display As Table ~| _nfo | Send| Print Version | Export to Microsoft Excel | Motes |
* Columns
« Key Figures Pasition & Part Time Indicator = Employes Work Site & Job
[T 71033103 1168 # 98765472 Hawkins, Sadie  Thurston County 51001041
= Pogifion Cwverall Result

= Part Time Indicator
= Employee
= Work Sile
= Job
= Waorkforce Indicator
= Personnel Ared
« Employee Group
= Work Contract
= ES Grouping for CAP
= Pay Scale Group
= Pay Scale Level
« Pay Grade
= Pay Grade Level
= Mext Increase Dt
= Free characteristics
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BW/BI Custom Report Exercise 2 — Key Figures/Select Filter Value

To select the Key Figures that you want to see
displayed in your report:

1. Right click on Key Figures
2. Select: Filter & Select Filter Value

The Select values box is displayed.

In the Selections side, select the ones
you want to display, click the Add
button, and click OK:

The report will be displayed
with those Key Figures.

BW/BI Custom Report Exercise - 2

Position / Perzonnel Master Listing Select values for Key Figures (D3TCLNNTYAUYHVAPGLKGN28ZV) E m
i Info | Send | Print Version | Export to Microsoft
[EmRiis Tatlc ﬂ | | P Show tool | Single values ﬂ Show view: A J
* Columns Personnel Area % Workforce Indicator 5 All Selections
* Key Figures 1780 Dept of Enterprise Services  At-Will [[]select Al [ select &1 [
~ Rows Back 3 Key Figures Text = ot
* Personnel —C010 r i J =| Total
« workiorce | | Tota | = i
- Job T CIang e DTmaae F| Remove Filler value J Vacant
« Position Broadcast and Export * Variable Screen J Filled
« Organizatio Save View J Muttifiled
= Counfy Froperties r
= EE Group  Documents r Add 4
41 R
= Pay Scale Group 4 Remove |
= Pay Grade Enter a value
* Free characteristics £ B E ﬂ Change Order j 5
= Business area Filter Settings
[ ey e e :
Pay Grade = Total=  Filled = =
* Pay Scale Area 10/00/41/BAND 3 m Errrel]

10/00V41/BAND 2
10/00/41/BAND 2
10/0041/BAND 1
10/00/41/BAND 1
10/00/41/BAND 2
10/00/41/BAND 2
10/00/41/BAND 1
10/00/41/BAND 1
0B

mlala|lala|afa] (o] =
a2 a|lalalm|lalalalala




BW/BI Custom Report Exercise 2 — Key Figures/Remove Filter Value

If you want to remove the Key Figure filters: | """ "ereennetMester bisting

Display As Table ﬂ Info | Send | Print Version | Export to Microsoft Excel | Motes |
1. Right click Key Figures
v Columns Personnel Area s Workforce Indicator = Job %
2. Select Filter > Remove Filter Value - Key Figures 1790 Dept of Enterprise Services  ALWil 50003589 DIf
~ Rows Back ]
* Personnel (—30t0 r 50003608 G
= Workforce [Tkl A Select Filter Value
. Change Drilldown [} R Filter Val
Job - | 51002900 DE
« Position Broadcast and Export | Variable Screen
Save View

= Organizatic

i 51002975 EN
= County Properties 3

= EE Group  Documents 3

* Pay Scale Group 51002976 WY

= Pay Grade

* Free characteristics 51002977 MY
* Business area
* Pay Grade Area 51002978 EN

= Pay Scale Area

Report will be displayed with Totalz VacantT Filed= Muttifiled =
the Key Figures filter removed: : ; 1” E
1 0 1 0
1 0 1 0
1 0 1 0
1 1 0 0
1 0 1 0
1 0 1 0
1 0 1 0
1 0 1 0
1 0 1 0
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BW/BI Custom Report Exercise 2 — Back to Start

If you have made “many” modifications to the report and decide you don’t like the changes, right click on
any object that turns the cursor into the pointing finger.

To put the report back to the way it was when you initially ran it:
Select: Back - Back to Start

Position [ Personnel Master Listing

Display Az | Table ﬂ |l‘|fl:I| E-'rend| Print Wersion | Export fo Microsoft Exuel| Noie5|
 Columns Business areas Personnel Area = Worlkforce
- Key Figures 1790 Deg ’ AL-Will
Goto F
* Rows
. Filter k
= Buziness area )
Change Drilldown k
= Personnel Area
EBroadcast and Export
= Workforce Indicator
Save View
= Job
= Position Froperties k
= Drganizational Unit Documents »
« County Sort Business area k
= EE Group

= Pay Scale Group
= Pay Grade

* Free characteristics
= Pay Grade Area

= Pay Scale Area
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BW/BI Custom Report Exercise 2 — Back to Start

The report is back to the way it was when you initially generated it.

Display As Table

* Columns

Key Figures

* Rows
= Job

Posifion

Organizational Unit

County

EE Group

Pay Scale Group

Pay Grade

* Free characteristics

Business area

Pay Grade Area

Pay Scale Area
Personnel Area

Workforce Indicator

Position / Personnel Master Listing

ﬂ Inf|:|| 5&nd| Print Version | Export fo Microsoft Excel| Noies-|

Job &

20000040

30000168

20000188

Position =

PRT FULFILLMENT/DATA CENTER MAMAGER 710266035

REPRODUCTION SUPERVISOR 2

IT SYSTEMS/APP SPEC 6

Reszult

71026654
Reszult

71024786
71024821
71024902
71024903
71024904
71024909
71024910
71024917
710249210
71024921
71024924

EMS01 DATS

REFRODUC

IT SYSTEMS
IT SYSTEMS
IT SYSTEMS
IT SYSTEMS
IT SYSTEMS
IT SYSTEMS
IT SYSTEMS
IT SYSTEMS
IT SYSTEMS
IT SYSTEMS
IT SYSTEMS
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BW/BI Custom Report Exercise 2 — Keep Filter Value

To filter your report on the “Keep Filter Value”:
1. Right click on the value you want to filter on

2. Select - Filter - Keep Filter Value

Position ! Personnel Master Lizsting

Display As Table ~| _Info | Send | Print Version | Expor to Microseft Excel | Mol
* Columns Job = Position
= Key Figues 50000040 PRT FULFILLMENT/DATA CENTER MANAGER 7102660
* Rows Result
= Job 20000168 REPRODUCTION SUPERVISOR 2 7102665
= Position Result
* Organizational Unit @ IT SYETEMS/ADD RPF]:' & — 7
= County Goto 2 —+no432
= EE Group _ Keep er‘u"ahe -
= Pay Scale Group Change Drilldown b | Keep Filter Value on Axis
- Pay Grade Broadcast and Export ¥ Filter and Drill Down By b |2 720
~ Free characteristics Save View Select Filter Value 490
* Business area Properties y | Remove Filter Value 430
* Pay Grade Area Documents » “Wariable Screen 491
* Pay Scale Area Sort Job k 7102491
* Personnel Area 7102492
* Warkforce Indicator 7102492

BW/BI Custom Report Exercise - 2
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BW/BI Custom Report Exercise 2 — Keep Filter Value

This will give you data for that specific value ~ BUT, it removes the Characteristic from the
report results and just displays the data for that specific value.

Position ! Perzonnel Master Listing
Display Az Table ﬂ Info | Send | Print Version | Export o Microzoft E}:l:el| anes'.|
— - 5 - oy i
~ Columns Position = Crganizational Unit =
- Key Figures 71024786 IT SYSTEMS/APP SPEC 6 31008999 PSD - LR}
* Rows 71024821 IT SYSTEMS/APP SPECIALIST 6 31009959 ETS-INFR
= Posifion 71024902 IT SYSTEMS/APP SPEC 6 31008842 ETS-INFR
* Organizational Unit 71024903 IT SYSTEMS/APP SPEC 6 31008965 ETS-QUA
* County 71024904 IT SYSTEMS/APP SPEC 6 31008953 ETS-INFR
" EE Group 71024909 IT SYSTEMS/APP SPEC 6 31010625 ETS-BAT
" PayScale Group - 004910 IT SYSTEMS/ARP SPEC 6 31008986 ETS-DEV
* Pay Grade
o 71024917 IT SYSTEMS/APP SPEC 6 31008959 ETS-HR P
* Free charactenstics
. 71024920 IT SYSTEMS/APP SPEC 6 31008965 ETS-QUA
= Business area
- Joh 71024921 IT SYSTEMS/APP SPEC 6 31008955 ETS-HR P
- Pay Grade Area 71024924 IT SYSTEMS/APP SPEC 6 31008977 ETS-DATA
* Pay Scale Area 71024931 IT SYSTEMS/APP SPEC 6 31009179 ETS-BUSI
* Personnel Area 71024932 IT SYSTEMS/APP SPEC 6 31013211 ETS - 5Y5
* Workforce Indicator 79024943 T SYSTEMS/APPLICATION SPECIALIST 6 31008961 ETS-QC R
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BW/BI Custom Report Exercise 2 — Remove Filter Value

You can remove the filter by using the Filter > Remove Filter Value:

Position / Pergonnel Master Listing

Display Az Table

¥ Columns
= Key Figures

* Rows
= Position
* (Organizational Unit
= County
= EE Group
* Pay Scale Group
* Pay Grade

* Free characteristics
* Business area

Back
Goto

" Pay
* Pa
= Pe

Change Drilldown

ﬂ Info | Send | Print Version | Export to Microsoft Ext:el| No1es|

Position %
71024736
71024521
710245802
71024903
71024904
71024909
71024910
71024917
71024920
71024921

" Wa
Broadcast and Export »
Save View 2
Properties 3 2
Documents 4 g
Sort Job i
71025034

Select Filter Value
Remove Filter Value |
Variable Screen

IT SYSTEMS/APP SPEC 6

IT SYSTEMS/APP SPECIALIST 6

IT SYSTEMS/APP SPEC 6
IT SYSTEMS/APP SPEC 6
IT SYSTEMS/APP SPEC 6
IT SYSTEMS/APP SPEC 6
IT SYSTEMS/APP SPEC 6
IT SYSTEMS/APP SPEC 6
IT SYSTEMS/APF SPEC 6
IT SYSTEMS/APP SPEC 6
IT SYSTEMS/APFP SPEC 6
IT SYSTEMS/APP SPEC 6
SPEC 6

IT SYSTEMS/APP SPEC 6

IT SYSTEMS/APPLICATION SPECIALIST 6

IT SYSTEMS/APP SPEC 6

ICATIOM SPECIALIST 6
1 araicmsyarrLlCATION SPECIALIST 6
IT SYSTEMS / APP SPECIALIST 6

Organizational Ur

31008999
31009958

PSD

That removes the filter, but does not add the

ETS. Characteristic back into the report results.

=

310085842
31005963
31008953
31010625
310089386
31008938
31008965
310059538
31008977
31009179
31013211
31008961
31009122
31008966
31013023
31008955
31005991

BW/BI Custom Report Exercise - 2

Position [ Personnel Master Listing

Display As Table

ﬂ Inf|:|| 53nd| Print Version | Export to Microsoft Exl:el| Nl::lles|

- Columns Position & Organization
- Key Figures 71024708 EMPLOYEE ASSISTANCE PROGRAM MNGR 31008997
~ Rows 71024709 EMPLOYEE ASSISTANGE PROFESSIOMAL EXPISUP | 31008997
= Position 71024710 EMPLOYEE ASSISTANCE PROFESSIONAL EXP/SUP | 31008997
® Organizational Unit | 71024711 CONSOLIDATED MAIL SERVICES MNGR 31009031
* County 71024712 PROGRAM SPECIALIST 5 31009034
" EEIENITT 71024713 PROGRAM SPECIALIST 5 31009042
" PayScale Glowp | - 1004715 CUSTOMER SERVICE SPECIALIST 2 31009033
- 'F::yj:::mﬁm 71024716 CUSTOMER SERVICE SPECIALIST 2 31009033
T ——— 71024730 EMS04 AD, PERSONNEL SERVICES DES 31005996
71024731 STATEWIDE RECRUITING TEAM MANAGER 31009026
~ Pay Grade Area 71024732 STATEWIDE ONLINE RECRUITING SYST EXPERT | 31010000
* Pay Scale Area 71024733 HUMAN RESOURCE CONSULTANT 4 31012500
* Personnel Area 71024734 HUMAN RESOURGE CONSULTANT 3 31010000
* Workforce Indicator | 79024751 HUMAM RESQOURCE COMSULTANT 2 31012776
71024782 HUMAN RESOURCE COMSULTANT 3 31009028
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BW/BI Custom Report Exercise 2 — Remove Filter Value

To have the Characteristic displayed, you must add it back into the report manually. You can do this by
dragging and dropping the Characteristic back to the section you want it to be in. (Columns or Rows)

Display As Table

¥ Columns
= Key Figures
R

* Posi

= organl -una ]
* County
= EE Group
* Pay Zcale Group
* Pay Grade

* Free characteristics
* Business area
* Pay Grade Area
* Pay Scale Area
= Personnel Area

* Workforce Indicator

Position ! Personnel Master Listing

ﬂ Info | Send | Print Version | Export to Microsoft Exl:el|_h

Position &
71024703
71024709
71024710
71024711
71024712
71024713
71024715
71024716
71024730
71024731
71024732
71024733
71024734
71024751

EMPLOYEE ASSISTANCE PROGRAM MMGR

The Characteristic will be back in the
report results:

EMPLOYEE ASSISTANCE PROFESSIONAL E;
EMPLOYEE ASSISTAMCE PROFESSIONAL E;
CONSOLIDATED MAIL SERVICES MNGR
PROGRAM SPECIALIST 5

PROGRAM SPECIALIST 5

CUSTOMER SERVICE SPECIALIST 2
CUSTOMER SERVICE SPECIALIST 2

EM304 AD, PERSOMMEL SERVICES DES
STATEWIDE RECRUITING TEAM MAMNAGER
STATEWIDE OMLINE RECRUITING SYST EXH
HUMAN RESOURCE CONSULTANT 4

HUMAN RESOURCE CONSULTANT 3

HUMAN RESOURCE COMSULTANT 2

Pasition / Personnel Master Listing

Display As Table

* Columns
= Key Figures
 Rows
= Job
* Poszition
= Drganizational Unit
= County
= EE Group
= Pay Scale Group
= Pay Grade
* Free characteristics
* Business area
= Pay Grade Area
= Pay Scale Area
= Personnel Area

= Workforce Indicator

ﬂ Info| Send| Print Version | Export to Microsoft Excel | Motes|

Job %

50000040 PRT FULFILLMENT/DATA CENTER MANAGER

50000168 REPRODUCTION SUPERWISOR 2

50000188 IT SYSTEMS/APP SPEC 6

Position &
71026605
Result

71026654
Result

71024756
71024521
71024902
71024903
71024904
71024908
71024910
71024917
71024920
71024921
71024924

BW/BI Custom Report Exercise - 2
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BW/BI Custom Report Exercise 2 — Change Drilldown/Swap

To swap Job with another Characteristic:
Right click on Job: Select - Change Drilldown - Swap Job with - Organizational Unit:

Position / Personnel Master Listing

Display As Table ﬂ Info | Send | Print Version | Export to Microsoft E}{CEll Nc:des|
I
* Columns Back , FIEIIS
= Key Figures 501 T/DATA CENTER MAMAGER 71026605 EM|
Goto 4
- Result
Rows Filter W
= Job 50 9| orill Down By 71026654 RE
° HIEILT Broadcast and Export » Business area

. - .
Organizational Unit 50 save view Remove Drilldown Pay Grade Area E
= County d
o Properties p  Swap Axes Pay Scale Area 3
o roup
oo Senle Documents " Personnel Area q
= Pay Scale Group :
Sort Job ¥ Warkforce Indicator |- g
= Pay Grade County
g
~ Free characteristics EE Group )
q
= Business area Organizational Unit i T PP
.
] Characteristics are swapped:
= Pay Grade Area Fay Grade 1
= Pay Scale Area = :
y Position / Personnel Master Listing
= Personnel Area Display As Table ~| _nfo Send || Print Version | Export to Microsoft Excel | Notes
———
= Key Figures 31007677 DIRECTOR'S OFFICE 71025753 EX011 DIRECTOR 50003589 DIRECTOR
~ Rows 71025754 EX051 CONF SECRETARY 50003609 CONF SECRETARY
= Organizational Unit 71025756 EMS03 SPECIAL ASSISTANT TO THE DIRECTOR 51002979 AD, POL, PLANNING, & PERFORMANCE - DES
= Position Result
= Job 31007694 HR - HUMAN RESOURCES 71025762 ADMINISTRATIVE ASSISTANT 5 50000260 ADMINISTRATIVE ASSISTANT 5
Rt 71025772 HUMAN RESOURCE CONSULTANT 3 51000797 HUMAN RESOURCE CONSULTANT 3
RERE 71025832 EMS03 HUMAN RESOURCE DIRECTOR DES 51003000 HUMAN RESOURCES DIRECTOR - DES

+ Pay Scals Group
Result
- Pay Grade o

= 31007696  FINANCIAL SERVICES 71025852 EMS03 CFO, FINANCE DIRECTOR DES 51003007 CFO, FINANCE DIRECTOR - DES
~ Free characleristics
= Business area He=t
- Pay Grade Area 31007726 DEPT OF ENTERPRISE SERVICES 71037312 UTILITY WORKER 2 50001841 UTILITY WORKER 2
= Pay Scale Area 71037314 UTILITY WORKER 2 50001841 UTILITY WORKER 2
= Personnel Area Result
° Workforce Indicator 51008828 CLS-LEGAL SERVICES 71025757 POLICY & RULES MANAGER 50003921 WMS BAND 1
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BW/BI Custom Report Exercise 2 — Change Drilldown/Swap Axes

To swap the Columns and Rows, Select - Change Drilldown - Swap Axes:

Results will display with the Columns and

Rows data swapped:

ﬂ Info | Send | Print Version | Export to Microsoft Excel| Noie5|

Paosition [ Personnel Master Listing
Display As | Table | _Info | Send | Print Version | Export ta Microsoft Excel | Motes |
- Columns Organizational UniiF:?aI;k R Position %
0 iy RS SLTET I e , 71025753 EX011 DI
* Rows Filter , 71025754 EX051 COY
= Organizational Unit IW Drill Down By v EMS03 SH
= Position Broadcast and Export  *  Swap Organizational Unit with »
= Job 31007684 HR. Save View Remove Drilldown ADMINIST
* County Properties 3
TEREL Documents v 71025832 EMSD3 HY
* Pay Scale Group Sort Organizational Unit » Result
= Pay Grade
~ Free characteristics 31007696 FIMANCIAL SERVICES 71025952 EMS03 CH
= Business area Position [ Personnel Master Listing
* Pay Grade Area 31007726 DEPT CF ENTERPRISE SERVICES Display As | Table
= Pay Scale Area
= Personnel Area ~ Columns Organizational Unit
= Workforce Indicator  310p8829 CLS-LEGAL SERVICES = Organizational Unit
= Position Position
= Job
= County Job
= EE Group
= Pay Scale Group County
= Pay Grade EE Group
* Rows
= Key Figures Bay Scalc Gooup
* Free characterislics P ERDE
= Business area sl
= Pay Grade Area Wacant
= Pay Scale Area Filled
= Personnel Arsa Multifilled
= Workforce Indicator

31007677

DIRECTOR'S OFFICE

71025753 71025754

EX011 MRECTOR  EX051 CONF. SECRETARY

50003559 50003609

DIRECTOR CONF. SECRETARY

34 34

Civil Service Exempt  Civil Service Exempt

10ERRR 1R

10/00/40/01 1040074001
1 1
0 0
1 1
0 0

71025756

EMS03 SPECIAL ASSISTANT TO THE DIRECTOR
51002379

AD, POL, PLANNING, & PERFORMANCE - DES
34

Civil Service Exempt

10/

10/00/41/BAND 3

Result

=}
[=T T R — R ]

BW/BI Custom Report Exercise - 2
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BW/BI Custom Report Exercise 2 — Back One Navigation Step

To undo the Swap Axes, Select - Back - Back One Navigation Step

Position [ Personnel Master Listing
Dizplay As Table ﬂ Info | Send | Print Wersion | Export to Microsoft Exu:el| Nnie5|
* Columne OrganizationalpHait—e--0a=8<+
o ) Back Back One Mavigation Step
* Organizational Unit T 3
5 yaatue Posil F_ﬁ” g B0 N 71025756 Result
ilter
= Job : EX051 CONF. SECRETARY EMS03 SPECIAL ASSISTANT TO THE DIRECTOR
Change Drilldown k
® County ' Broadcast and Export  * rO003609 51002979
* EE Group Save View CONF. SECRETARY 4D, POL, PLANNING, & PERFORMAMCE - DES
= Pay Scale Group
e Cou Properties k H4 34
u EE GM  pocuments p Civil Service Exempt Civil Service Exempt
* Rows
) Pay Scale G Sort Organizational Unit » [ 0GEEE 10/85EE
* Key Figures
A e Pay Grade 10:/00/40/01 10/00/40/01 10/00/41/BAND 3
* Business area Total 1 1 1 3
* Pay Grade Area Vacant 0 0 o 0
* Pay Scale Area Filled 1 1 1 3
= Personnel Area Multifilled 0 ] ] 0
= Workforce Indicator
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BW/BI Custom Report Exercise 2 — Filter and Drilldown By

To see data for one specific object:
Right click on that object

Select Filter - Filter and Drill
Down By - Personnel Area

Results are showing for Personnel
Area, but only for the specific
Organizational Unit that was
selected:

BW/BI Custom Report Exercise - 2

Position f Personnel Master Listing

Display As | Table

Organizational Unit &

| Filter and Drill Down By »

¥ Columns
= Key Figures 31007677] DIRECTOR'S OFFICE
= o Back 3
»
= Organizational Unit Gl
= Position
Job Change Drilldown 3
= Jo
3100763 Broadcast and Export P
= County
Save View
= EE Group
= Pay Scale Group Properties i
Documents 3

= Pay Grade
¥ Free characteristics
= Business area
= Pay Grade Area
= Pay Scale Area
= Personnel Area

= Workforce Indicator 39008829 CLS-LEGAL SERVICES

3100769¢  Sort Organizational Unit » |

31007726 DEPT OF ENTERPRISE SERVICES

ﬂ Info| Send| Print Version | Export to Microsoft Exl:el| Noies|

Paosition =

71025753 EX011 DIREQ
71025754 EX051 CONF|
71025756 EMS03 SPEC

Keep Filter Value
. Result

EEM lie Alue on &

Select Filter Value

Remove Filter Value

ariable Screen

710259852 EMS03 CFO,

Result

Result

71025757 POLICY & RU

smassna TR A
Pay Grade Area

71037312  UTILITY WOR
71037314  UTILITY WOR

Position / Personnel Master Listing

Display Az Table

ﬂ Info Sendl Print Wersion | Export to Microsoft Ext:ell Noies|

+ Columns Personnel Area 5 Position &
= Key Figures 1790 Dept of Enterprise Services | 71025753
* Rows 71025754
71025756
* Position Result
* Job # Not assigned 71025753
gty 71025754
* EE Group T1025758
= Pay Scale Group
= Pay Grade S

* Free characteristics
= Business area
= Pay Grade Area
= Pay Scale Area
= Workforce Indicator

EX011 DIRECTOR
EX051 CONF. SECRETARY
EMS03 SPECIAL ASSISTANT TO THE DIRECTOR

EX011 DIRECTOR
EX051 CONF. SECRETARY
EMS03 SPECIAL ASSISTANT TO THE DIRECTOR

Job%

50003589
50003609
51002979

50003589
50003609
51002973
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BW/BI Custom Report Exercise 2 - Bookmark

To create a Bookmark:

1. Right click on any object that turns your cursor into a “pointing finger” cursor.

2. Select - Broadcast and Export - Bookmark:

Paosition [ Pergonnel Master Listing

Dizgplay As Table

| _info| Send | Print Version | Export to Microsoft Excq

- [
~ \Columns Personnel Amg;-d{ ::-'El‘llﬂl'l =
« Key Figures 1790 Dept o , [025753 EX011 DIREC]
025754 EX051 COMF.
~ I Filter ’
* Personnel Area Chanas Drildown » |025756  EMS03 SPECI
* Position Gl e = Broadeast E-Mail

EBroadcast to Portal  [C]

= Pay Scale Group
= Pay Grade
~ Free characteristics
= Business area
= Organizational Unit
= Pay Grade Area
= Pay Scale Area
= Workforce Indicator

= Job # Mot: Save View
= Coul
EE Gniy Properties
rouR Documents ¥

Sort Persennel Area K

) ~ Broadcast to Printer [
nort io !

Click the “Allow access” button:

BW/BI Custom Report Exercise - 2

Save Bookmark to Browser Favorites =1 E3

Job
500039

20003¢

-
Internet Explorer ﬁ

?. Clipboard?

If you allow this, the webpage can access the Clipboard
and read information that you've cut or copied recently.

l'l_-Q Do you want to allow this webpage to access your
2l

Allow access ] [ Don't allow ]

- Copy to Clipboard JJ
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BW/BI Custom Report Exercise 2 - Bookmark

The “Save Bookmark to Browser Favorites” is displayed. Select the “Add to Favorites” button:

Save Bookmark to Browser Favorites =l E3

Would you like to add your bookmark to the web browser favorites?

Or would vou like to copy your bookmark to the clipboard?

Copy to Clipboard I Add to Favur'rtesl Cln3e| .t

The “Add a Favorite” box is displayed.

Click “Add”:

P

Add a Favorite

=]

BW/BI Custom Report Exercise - 2

Add a Favonte

Favarites Center.

M ame:; BEx Wehb - Position - Personnel Master Listing

M &dd this webpage as a favorite. To access vour Favorites, visit the

Create in: |i:f Fawvorites

M [ Mew Folder ]

&dd

|

[ Cancel ]
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BW/BI Custom Report Exercise 2 - Bookmark

The “Bookmark” has been added to your Internet Explorer Favorites. You can now run the report
from your Favorites with all the changes that you have made to it.

You will be required to log into the Portal (if you are not Single Sign

4% Add to Favorites.., =

Favorites |Feeu:|s Hiskory

£ Data Warehouse Reports

& | Data Warehouse Secured Online Stats
& | DRS Orline Services

m Emploves Self Service

i'-'l Google

£ | HRMS Communications

DES Inside DES

& | Microsoft Cutlook \Web Access

& | On-Line Quick Reference

& | Online Telephone

# | Online Telephone Direckory

& | Technology Search Engine - TechSearch
& | Test Track

WTT
m BEx Web - Position - Personnel Master Lisking

fé Turn on Suggested Sites. ..

BW/BI Custom Report Exercise - 2

on) and the variable screen will be displayed with the variables you
used when you created the Bookmark. You can change the variables

before you run your report.

HRMS PORTAL

This is a secure application and available only to
Washington State employees.

I Logono * | —
[ E—

Forgot Password
Having Trouble Logging In?
More ESS Information

HBEx web

Welcome to Washington State's Human Resource Management Systems

Variable Entry

Available Variants: J Sa-.-s| SaveAs...| Dslste|

General Variables

Wariable & Current Selection
Calendar Month Prompt _ Single Value 068/2012
Buszinezs Area (Optional)y 1750

Organizational Unit Higrarchy
Job - Multiple (Opticnal)
Work Force Indicator [Optional)

0K | Check

Description
06/2012

Show Variable Personalization

1780 Dept of Enterprize Services
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BW/BI Custom Report Exercise 2 — Bookmark/Copy to Clipboard

The “Copy to Clipboard” option lets you copy the Bookmark link so you can send it to another Bl User.
NOTE: the person you send the link to, MUST be a Bl User in order to generate the report. After copying the
Bookmark link, click the “Close” button to close the “Save Bookmark to Browser Favorites” box:

Save Bookmark to Browser Favorites =l E3 |

Would vou like to add your boockmark to the web browser favoritez?

Or would vou like to copy vour bookmark to the clipboard?

Copy to Clipboard | Add to Favur'rtes| C.Il:lse| al

Save Bookmark to Browser Favorites

VWould vou like to add vour bookmark to the web browser favorites?

Or would yvou like to copy yvour bockmark to the clipboard?

Copy to Clipboard | Add to Favorites

Cloze

The Bookmark link can be copied and pasted into a document or email and sent to another user to run:

https:imyhrms.wa.qoviin/serviet/pri/portal/proot/ped!3aportal content!2fcom.sap.petl2fplatform add onsl2feom.sap.ip bil2fiViews!2feom.sap.ip.bi.bex?

BOOKMARK=DCRXPSPMUF/PKINGVWAZMGIRRA

BW/BI Custom Report Exercise - 2
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BW/BI Custom Report Exercise 2 — Change Drilldown/Drill Down By

To add Characteristics to your report with the Context Menu:
1. Right click the Characteristic you want to add
2. Select Change Drilldown - Drill Down By - Horizontal (Columns) or Vertical (Rows)

Position ! Personnel Master Listing

Display As Table ~| Info | Send | Print Version | Export to Microsoft Excel
~ Columns Perzonnel Area = Position =
R R I 1790 Dept of Enterprise Services 71025753 EX011 DIRECT|
~ Rows 71025754 EX051 CONF. §
* Personnel Area 71025756 EMS03 SPECIA
* Position Result
* County # Mot assigned 71025753 EX011 DIRECT]
S E2lell 71025754 EX051 GONF. S

« Pay Scale G
ay cale isroup 71025756 EMS03 SPECIA

* Pay Grade
Re=ult
* Free characteristics
* Business arez
Back ]
* Job
Got 3
* Organizations o
Filter L
* Pay Grade -
Change Drilldown k[ Drill Do i Heorizontal
* Pay Scale & Eroadcast and Tr S Busi ith
roadcast and Expo wap Business area wi Vertical
* Workforce Ind P el
Save View Remove Drilldown
Properties 3 Swap Axes
Documents k

Sort Business area ]
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BW/BI Custom Report Exercise 2 — Change Drilldown/Drill Down By

Vertical was selected and the Characteristic is added to the report results in the Rows,
at the end of the section:

Position [ Personnel Master Listing

Display As Table ~| Info | Send | Print Version | Export to Microsoft Excel | Motes |
'y = Y
- Calumne Personnel Area = Puosition =
- Key Figures 1790 Dept of Enterprise Services 71025753 EX011 DIRECTOR
- Rows 71025754 EX051 CONF. SECRETARY
* Personnel Area 71025756 EMS03 SPECIAL ASSISTANT TO THE DIRECTOR
* Pogifion Re=ult
* County # Mot assigned 71025753 EX011 DIRECTOR
SRR 71025754 EX051 GONF. SECRETARY

* Pay Scale Group
* Pay Grade

71025758 EMS03 SPECIAL ASSISTANT TO THE DIRECTOR

= Business area Result
¥ Free characteristics

= Job

* Organizational Unit

= Pay Grade Arsa

« Pay Scale Area Business arsa = Total= WacantZ Filed> Muttifiled 5

« Waorkforce Indicator 1750 Dept of Enterprize Services 0 0 1 0
1790 Dept of Enterprize Services 0 0 1 0
17590 Dept of Enterprize Services 0 0 1 0
1750 Dept of Enterprize Services 0 0 1 0
1790 Dept of Enterprize Services 0 0 1 0
17590 Dept of Enterprize Services 0 0 1 0
1750 Dept of Enterprize Services 0 0 1 0
1790 Dept of Enterprize Services 0 0 1 0
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BW/BI Custom Report Exercise 2 — Properties/Characteristics

To access the Characteristic properties:

1. Right click the Characteristic

2. Select - Properties - Characteristic

Display As  Table

* Columns
= Key Figures
* Rows
= Personnel Area
= Workforce Indicator
= Position
= County
= EE Group
= Pay Scale Group
* Pay Grade
= Business area
* Free characteristics
= Job
= Qrganizational Unit
* Pay Grade Area

= Pay Scale Area

| _Info| Send | PrintVersion | Export to Microsoft Excel | Note

Position | Personnel Master Listing

Personnel Areafs Waorkforce Indicafor &
1790 Depto Dook ¥ bt
Goto »
Filter 4
Change Drilldown [ 3
Broadcast and Export
# Mot as Sawve View assigned
[Properies 7| Gnaractestc |
OoCEs F | Data Lel
Sort Personnel Area  » Al Data Cells
Ais

Position &
71025753
71025754
71025756
Result

71025753
71025754
71025756

Besult The property box for the Characteristic is

Properties of Characteristic Personnel Area (Result Set Context)

BW/BI Custom Report Exercise - 2

Advanced

displayed. You can determine how you want that
Characteristic formatted on your report:

Dizplay:
Dizplay Resuliz:

Access Mode for Result Set. | ppsted Values ﬂ

Key & Text
Always

-]

[~

m Cancel
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BW/BI Custom Report Exercise 2 — Filter/Settings

In the header portion of the report, the “Last Data Update:” will display the date and time the data in
this InfoProvider was loaded (MultiProvider “Last Data Update” is accessed through the “Information”

button on the toolbar).

There is also a “Filter” and “Settings” links:

| Last Data Update: 02/07/2014 23:01:44|

Filter Settings

The “Filter” link will display a screen that will
allow you to change the filter options for all the
Characteristics in the report. To make changes
to the filter:

To adjust filker area, drag characteristics from

: [1790 Dept of Enterpr...

Job: 1790 Dept of Enterpr...
Clear

Pay Grade:

Pay Scale Group: Show All Values |-

Workforce Indicator: | Show All Values ﬂ

navigation area into filter area
County:
Key Figures:
Pay Grade Araa:

Personnel Area:

Close | Variable Screen | Display Al Filter Values |

Totals WVacantS FilledS  Multifilled
Click the dropdown arrow and select - Edit
Position [ Perzonnel Master Listing
Dizplay As Table ﬂ Inf|:|| 5&nd| Frint".."ersinn| Export to Microsoft Excel| Nnies|

Show All Values |»|  EE Group: Show All Values | |
Show All Values || Organizational Unit. | 31007677 DIRECTOR'S . | =]
Show All Values || Pay Scale Area: Show All Values | |
Show All Values || Posifion: Show All Values ||

BW/BI Custom Report Exercise - 2
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BW/BI Custom Report Exercise 2 — Filter/Settings

The “Select values” screen is displayed. Select the values you want, add them to the Selections,

and click ok: .

Show tool. |Single values ﬂ Show view: Al ﬂ

All

Maximum | 1000 Refresh
[ select Al

Business area Key =  Business area Text o
W
# Not azsigned

) 0110 House of Representatives
] 0120 State Senate

) 0130 Joint Transportation Comm
| 0140 Joint Leg Audit and review Com _A~dd k
) 0200 Leg Eval & Account Prog Comm M
) 0350 Office of State Actuary

) 0320 Joint Leg System=s Committes
: 0400 Statute Law Committee

] 0450 Supreme Court

] 0450 State Law Library

] 0420 Court of Appealz
Kl

Enter a value for

Buzines=s area:

Selections

[Nselectal @ @

Type Description
J = 1790 Dept of Enterprize Services

g ﬂ Change Drderﬂ g

m Cancel

BW/BI Custom Report Exercise - 2
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BW/BI Custom Report Exercise 2 — Filter/Settings

The “Settings” link will display the query properties box. This gives you the option to change the way your

report is displayed:

Position ! Personnel Master Listing

Display As Table

ﬂ Inf1:|| Eend| Print Version | Export to Microsoft E>:|:el| Noies-|

Apply [ Cancel
Cloze |

Table ﬁﬁl Exceptions Conditions Data Provider
Chart Settings Chart Texts Data-Specific Seftings
Chart Type: Columns ﬂ [[] Manual Axis Description Swap Display Axes
Legend Type: |Chart Legend Posiion | v | Axis Description (Language Dependent [] Display Results
Chart Legend Position: |Soufh ﬂ Category Axis (X Show Expanded Hierarchy Modes

Axiz Label (Language Dependent

BW/BI Custom Report Exercise - 2
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BW/BI Custom Report Exercise 2 — Properties/Key Figures

To format a Key Figure:

1. Right click the Key Figure you want to format

2. Select - Properties - Data Cell

The properties box for that Key Figure
is displayed. You can change how that
Key Figure is displayed on your report.

By selecting “Highlighting” under the

general tab, that will put that Key

Figure column text as bold:

Structure member properties Total

m Number format Sort Order

Calculations

Highlighting

CoK]

BW/BI Custom Report Exercise - 2

Pay Grade & Totalp WVacants Fileds Mukifiled
10/00/41/BAND 3 Back oo
10/00/41/BAND 2 Gote "I o
10/00/41/BAND 2 Filter ) " 0
Change Drilldown k

10/D0/A1/BAND 1 Broadcast and Export b .
10/00/41/BAND 1 Save View 0
10008 Characteristic I 0
10/00 Calculationz and Translations » 0
10/004 Al Data Celle | Documents k 0
10/004_ Axis =ort o

Total> | VacantS Filled =  Mutifiled &

1 1 0 0

b=l E3 1 0 1 0

1 0 1 0

1 0 1 0

1 0 1 0

1 1 0 0

1 0 1 0

1 0 1 0

1 0 1 0

| Cancel| . 1 0 1 0

1 0 1 0

1 0 1 0

1 0 1 0
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BW/BI Custom Report Exercise 2 — Properties/Key Figures

By choosing “All Data Cells”, you
can format all the Key Figures at
one time:

The “Properties of all data cells” is displayed. By selecting the “Highlighting” option, you will bold all

Key Figures in the report.

Properties of all data cells

m Number format | Calculations

41/BAND 3
H1/BAND 2
H1/BAND 2
H1/BAND 1
H1/BAND 1

Characteristic
Data Cell

All Data Cellz

rade & [ Totalf  Wacants  Filled =

Back

Goto

Filter

Change Drilldown
Broadcast and Export
Save View

Calculations and Tranzlations

Documents
Sort

Muttifilled 2
A
[ ]

0
[
, 0
1 0

0
9 0
b 0
Yoo
A

Highlighting

. m Cancel

BW/BI Custom Report Exercise - 2

Total =

e e e e e e (e (e S |

acant= Filled

=T — R =T = N = N = R = = = =

—\-.\—t.\—t.‘h—tcl_n_;_x_;c:;.*db

Muttifiled
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BW/BI Custom Report Exercise 2 — Properties/Axis

To access the Axis properties:
Right click = Properties - Axis

Job =
50000000
50000016

200000159
0000027
30000036

0000040
30000030
0000142

50000188
30000138

Position &

PUBLIC PRINTER T1026322
PRT PLANT MANAC D2 ’ 71026542

Goto 4

Filter b 71023598
PRT BUSINESS MAl Cpange Drildown 71026351
PRT CUSTOMER Ak Broadcast and Export » |MGR 71025532
PRT INFORMATION  Save View T1026323

Properties Characteriztic
PRT FULFILLMENTA Documents ¥ | Data Ce

PRT BINDERY MaAN_ Sortdob

All Data Cells

OFFICE SUPPORT SUPERVISOR 3

REPRODUCTION SUPERVISOR 2
T SYSTEMS/APP SPEC 6

T1025074

71025150
71025251
T1026654
71024785

The Axis properties is displayed. This gives you the

option of where to place your Overall Results row

and to suppress the zero’s in the report.

BW/BI Custom Report Exercise - 2

ovwsperies @@

=1l i
IR R

—

Data Formatting Zero Suppression

% =
i

Rezult position: -j

[] Dizplay axiz hierarchically and...

rnh

< L L

ﬂ Cann:ell
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BW/BI Custom Report Exercise 2 — Properties/Axis

The Overall Result row was switched from bottom to top:

Position [ Personnel Master Listing

Display As | Table ﬂ Info | Send | Print Version | Export to Microsoft Exl:ei| Nc:des.|

~ Columns Job = Position - Total—=  “Vacant= Filled = Mulfifilled -
= Key Figures Overall Result 1,151 106 1,045 9

- Rows 50000040 PRT FULFILLMENT/DATA CENTER MAMAGER  Result 1 0 1 0
= Job 71026605 EMS01 DATA CENTERVARIAELE PRINT MANAGER 1 0 1 0
* Posilicn 50000168 REPRCDUCTION SUPERVISOR 2 Result 1 ] 1 0
= Organizational Unit 71026654 REPRODUCTION SUPERVISOR 2 1 0 1 0
oy 50000188  IT SYSTEMS/APP SPEC 6 Result 80 & 54 0
e 71024786  IT SYSTEMS/APP SPEG 6 1 0 1 0
= Pay Scale Group

71024521 IT SYSTEMSIAPP SPECIALIST 6 1 i} 1 0

* Pay Grade

S 71024902 IT SYSTEMSIAPP SPEG 6 1 1 0 0
e Bidncesaiea 71024903 IT SYSTEMSIAPP SPEC & 1 o 1 0
« Pay Grade Area 71024904 |T SYSTEMSIAPP SPEC & 1 o 1 0
= Pay Scale Area 71024909 |T SYSTEMSIAPP SPEC & 1 o 1 0
= Personnel Area 71024910 IT SYSTEMSIAPP SPEC & 1 i} 1 0
* Workforce Indicator 71024917 IT SYSTEMSIAPP SPEC & 1 1 0 0
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BW/BI Custom Report Exercise 2 — Properties/Axis

You can also us the Axis properties to display the data in a Hierarchical format.
1. Add Business Area and Organizational Unit to the report results

2. Right click Organizational Unit
3. Select - Properties > Axis

Job &
50000000
50000016

500000159
s0000027
0000035

20000040
20000050
S0000142

0000168
20000168

Position &
PUBLIC PRINTER 71028322
PRT PLANT MANAC 21:: : 71026542
Fitter b Ut T
PRT BUSINESS MAl Cpange Drildown b 71028351
PRT CUSTOMER AN Broadcast and Export » |MGR - 710268532
PRT INFORMATION Save View 71026323
Froperties Characteriztic
PRT FULFILLMENTA Documents b | DatacCe
PRT BINDERY MAN_S0TtJob All Data Celis

OFFICE SUPPORT SUPERVISOR 3

REPRODUCTION SUPERVISOR 2
T SYSTEMS/APP SPEC &

1025074

71025150
71025281
71026654
1024785

BW/BI Custom Report Exercise - 2

In the “Row axis properties”, check “Display
axis hierarchically and...drilldown to: Use
the dropdown box to select. Click OK.

Row axis properties E m

Data Formatting Zero Suppression

Result position: | Bottom |

—

Dizplay axiz hierarchically and...

o Ly (1N R (i rganizational Unit

m Cancel
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BW/BI Custom Report Exercise 2 — Properties/Axis

The report will be displayed with hierarchically drilldown capabilities.

Position [ Personnel Master Listing
Display As Table ﬂ Info | Send | Print Version | Export to Microsoft Excel | MNotes |
ol Job Tolal 5 Wacants FilledS Multifiled %
= Key Figures = Qverall Result 1,151 1] 2 9
* Rows & 50000040 PRT FULFILLMENT/DATA CENTER MANAGER 1 o 1 0
* Job w 71026605 EMS0D1 DATA CENTERNARIAELE PRINT MAMAGER o 1
* Position + 31009063 BRD - PROD SVCS - VARIABLE DATA CENTER o 1
* Organizational Unit 34 0 1
- amiy w Givil Service Exempt 0 1
= EE Group
w 10EREE o 1
* Pay Scale Group
= 10/00/41/BAMND 1 1 o 1 0
* Pay Grade
T e o = 50000163 REPRODUCTION SUPERVISOR 2 1 o 1 0
» Business area ¥ 71026654 REPRODUCTION SUPERVISOR 2 o 1
= Pay Grade Area # 31009069 BRD - PROD SVCS - INTEGRATED DOC SVCS o 1
* Pay Scale Area w34 ] 1
= Personnel Area ¥ Permanent 0 1
= Workforce Indicator = 10/0001/3/47 o 1
= 10/ 1 o 1 0
= 50000133 IT SYSTEMS/APP SPEC & &0 0
71024736 IT SYSTEMS/APP SPEC 6
31008999 PSD-LRNG TECH & TRAINING - TECH
w34
¥ Permanent
k 10/00/01/3/66
* 71024321 IT SYSTEMS/APP SPECIALIST 6
» 31009959 ETS-INFRASTRUCTURE SYSTEMS OPERATIONS
w 71024902 IT SYSTEMS/APP SPEC 6
» 31008542 ETS-INFRASTRUCTURE TEAM NETWORK SUPPORT
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