Enterprise Services Communication – 10/23/12

What?
New Work Schedule in HRMS
Who?

HRMS HR and Payroll Offices
Why?

Inform agencies of a new work schedule in HRMS  
When?
Distribute immediately
Message:
Enterprise Services implemented two new work schedules effective 10/1/2012. These work schedules enable agencies to correctly report retirement hours and remain in compliance with FLSA laws for payroll calculation with actual pay period hours. 
The new work schedules appear in the drop down menu when the match code button [image: image1.png]


 is selected in the Work schedule rule field on Infotype 0007 Planned Working Time.   The new codes are listed as:

· R271 4-8.5s/6: M-TH 8.5, F 6,  and 
· R280 1-7/4-8s/1: M7, T-F 8, St 1 


You need to use effective date of 10/01/2012 to view these new work schedules.
Note:  The system requires that new work schedules be created at least one month prior to the effective date that that they will be used. Therefore, you will see the 09/01/2012 as the start date in match code. (See below)
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62 Entries found 2




Click on link to HRMS Work Schedules from HRMS Resources page for current listing http://www.dop.wa.gov/payroll/HRMS/HRMSSupport/Pages/HRMSResources.aspx  

Questions? Contact:

DES Service Center: (360) 664-6400
Email Contact: servicecenter@dop.wa.gov
Work schedule configuration steps
1
Updated: 9/12/2012


