Enterprise Services Communication – 10-26-2012

What?      New procedures added—short-term work schedule substitutions and creating multiple quota corrections at one time 

Who?       HR and Payroll professionals

Why?       Inform professional users of new procedures in HRMS

When?     Distribute immediately 
Message:   Two new procedures have been added to the Online Quick Reference (OLQR) that provide information and instructions about system functionality that enables certain users to:

· Create multiple quota corrections for an employee at one time. See procedure.
· Create multiple short term (15 calendar days or less) work schedule substitution for an employee at one time.  See procedure.
Questions? Contact:
Service Center: (360) 664-6400

Email Contact: servicecenter@dop.wa.gov
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