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Purpose
Use this procedure to display garnishment information for a specific time period.

Trigger
Perform this procedure when garnishment reporting information for a specific pay period is
needed.

Prerequisites

e Employee(s) has a Garnishment Document(0194) and Garnishment Order (0195) in
HRMS.

¢ DOP has exited payroll.

Transaction Code
S AHR 61016146

Date Procedure Update Log

3/20/2007 Procedure Created
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Procedure

1. Start the transaction using the transaction code S_AHR_61016146.

Garnishment Details Report

Edit Goto System Help
2/IH @@ 8ilE

Garnishment Details Report

£ <» Search Help

Program

Feriod
Reporting Period [Current‘r’ear e

Selection Criteria

Person ID

/o]

Personnel Mumber
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2. Complete the following fields:
Field Name R/O/C Description
Period R Pay period start date

e Today — This selection option will run the report using
they system date (current date)

e Key Date — This selection option will run the report
using a specific date data was keyed.

e Other Period — This selection options allows user to
key in a specific time frame.

e Current Month- This selection options will display
current month information.

e Current Year- This selection option will display all
information for current year only.

e Past (Until Today)- This selection option will display
all information in the system since “Go-Live”.

Example: Current Year

Garnishment Details Report.

BldH @a@ B0
Garnishment Details Report

£ I <» Search Help I

Period
I Reporting Period [Current‘r’ear g

Selection Criteria

Ferson ID

Personnel Mumber

3. Click | Search Help [, bring up more search criteria.
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Restrict Value Range (1) 27 Entries found

Restrict Value Range (1) 27 Entries found

Cwnership matchcode (non appliable)
FDC error indicator

Fersonnel ID Mumber

Fart-time employees (D)

Buyer

Construction industry - organizational assignment
Date of birth

Sickness cert.data (A)

IC number

|ast name - first name - bidh name
Crganizational assignment

Time Data Administratar

Schedules

Last name - First name

|[«][»]

T I ¢xTmm oo m >

= =M ==

4. Click /K Organizational assignment bring up search criteria.

5. Click (Copy) to accept and bring up the Restrict Value Range.
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Restrictions

FPersonnel area

FPersonnel subarea
Employee group
Employee subgroup

Payroll area

Company Code
Cost Center
Organizational unit
Organizational key
Administrator group
Time administrator
Last name

First name

V| T X

6. Complete the following fields:

Field Name R/O/C Description
Personnel area o A specific agency/sub-agency in the State of Washington.
Example: 1110
Payroll Area R Description of the Payroll Area.

:" Payroll Area 11 is the default for the State of
Washington. Payroll Area 10 is the default for the
Board of Volunteer Firefighters only.

Example: 11

@ To remove search criteria, you will need to Select Search Help and use

the =—(Delete) to remove entires.
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7. Click ¥ (Continue) to continue.

Garnishment Details Report

Edit Goto System Help
BlAEH @@ B0

Garnishment Details Report

Program

£ @ Search Help K (2 Active)

Period
Reporting Period [Current"r’ear g

Selection Criteria

Ferson ID
E3

Personnel Mumber

@ Notice that the green box next to Search Help is now showing. This indicates that

further search criteria have been selected.

8. Click (Execute) to generate the report.
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Garnishment Details Report

& || 2 dH e EHE DhLoo FE @ mE

Garnishment Details Report

Company - WAB1 STATE OF WASHINGTON Garnishment Details Report Page No. - il
Pay Area - Run Date - 04/03/2007
Pay Per. - 00. - Run Time - 08:11:17
Pay Date - Report ID - RPCGRNUG
Employee Name Employee Document Start Document Orig. St. Initial Gar. Remaining
10 Date Number State Gar. Balance Cat. Balance
Internal Release Amount Gar.
N. Seqg.N Date Taken Pri
BIBB ROSLYN C 0oooE684 12/12/2006 12/12/2006 03-49419 WA 1 CT
Bee2 01 00/00/0008 50.00 oo1
STEPAN TOM T 00034998 05/25/2005 09/10/2006 99999999 WA 1 Cs
Bee1 01 go/ee/00e0 175.00 0o1
GORE JEAN T 08655133 16/02/2006 11/22/2006 DOT3431 WA 1 1,7T75.32 CC 1,268.90
oood4 91 @a/0e/oeog 262 .96 Leeh
B6/16/2006 ©7/10/2006 99999999 WA 1 Cs
a1 81 @a/o0a/ 000 101.03 {ele) L]
JOHNSEN MICHELLE T 00144353 04/18/2006 04/25/2006 9999999 WA 1 974.80 CT 562 .50
et o1 @a/oe/ oo 205.45 (eleh
AVERY MICHAEL T ge177572  09/25/2004 07/10/2006 99999999 WA 1 Cs
aee1 81 60/60/0008 197.508 a1
PHILLIPS LAWRENCE T 00205967 12/28/2006 01/10/2007 06 2 02108 5 WA 1 3,002.49 CC 2,221.24
gegt 81 6o/00/0008 377.12 oa1
GLASS RONALD T 08218291 12/10/2005 07/10/2006 99999999 WA 1 Cs
geg1 01 oo/eo/0008 1906.00 0o1

B
-]
I | RT0 (1) (524) P&l ssvaphrtedci  INS y

9. You have completed this transaction.

Result

You have generated the Garnishment Details Report.

Comments
None.
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