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Printing within Tax Reporter Transaction Code:   
 PU19 
  
Purpose Use this procedure to print a form within the Tax Reporter Log Manager. 

 

Trigger A form has been run (by you or someone else in your agency) within the last seven 

days and you want to print the form. 

 
Prerequisites A form has been generated. 

 
End User Roles In order to perform this transaction you must be assigned the following role: 

Tax Processor Role. 
  

Change History Change Description 

10/26/2011 Created 

  
Transaction Code PU19 
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1.  Start the transaction using the above menu path or transaction code PU19. 

 
 

2.  Complete the following fields: 
 

R=Required Entry    O=Optional Entry    C=Conditional Entry 

Field Name R/O/
C 

Description 

Tax 
Company 

R Agencies four-character designation used for 
reporting purposes. 
Example:  0110 State of WA House  

Reporting 
Period End 
Date 

R The reporting period end date 
 

Quarter End date 

1 3/31/20XX 

2 6/30/20XX 

3 9/30/20XX 

4 12/31/20XX 

Example:  9/30/2011 

Consider 
Payroll 
Results up 
to 

R Payroll period end date 

Example:  9/30/2011 

 

3.   Click   to the left of folder of the form you want to access.  For this example 

the   folder is selected. 
 
 

4.  
Select the  and click  . 
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5.  
Click the  to the left of the folder of the form you want to view. 

 Only folders that have data will display. 
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6. Click the  to the left of the form run to print. 

 

 

7. Double click  to open selection criteria/output. 

 

 



 Title:  Printing within Tax Reporter 

 

 

5 of 7 

 

8. Double click . 

 

9. To print the form: 

A. Option 1:  

i.  Click on the Spool Number of the form you wish to print (For this screen shot, 

The 941 Schedule B was selected. 

 

ii. Click on the Print Icon: 
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iii. Enter the nubmer of copies and press  to print. 

B. Option 2 

i. Click on the Spool Number of the form you wish to print (For this screen shot, 

The 941 Schedule B was selected. 

 

ii. Double click the line items to view and print the form. 
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iii. The form will display, click  to print. 

 


